SAFE CHURCH POLICY      CHURCH OF THE ADVENT






1. Employment Policies

-All applicants for paid positions will complete and sign a written application requiring at least two references and 
authorizing the conduct of background checks.


-References will be checked.


-All applicants must undergo a CORI check and upon employment undergo a check every three years.


-At the discretion of the rector certain volunteers may be required to undergo a background  (CORI)check.

 Ordinarily vestry members and youth leaders and any adult accompanying youth on an overnight trip 


 will be expected to undergo the CORI check.


 -Applicants must have no history of abuse of any kind.

2. Activities Policy

-Two adult rule for all gatherings of children and youth whether on church property or at a church sponsored 
event whenever possible, or doors are left open in activity rooms.


-Written parental permission for adult 1:1 with child under age 18.

-No alcoholic beverages, cigarettes,  or illegal substances will be brought to or consumed during 
any church-
related activity for children or youth.


For purposes of this Policy, Children/Child shall include any child under the age of 18 including any member of the 
youth group or participant in a youth activity.

3. Church School Policy

-Two adults per classroom if possible


-All classroom doors to be left open at all times until and unless glass inserts can be inserted in all classroom 
doors.


-Adult leaders will stay with children at the conclusion of activities until all children are picked up.


-All children through Grade 5 are to be signed-in and signed-out of any activity by parents or their authorized 
representative.


-All parents must provide written authorization before leaders release children to another adult's care.


- A small first aid kit will be in every classroom and a large first aid kit will be well stocked and left in the 
teachers' 
closet. This is to be taken when the students leave the church premises for a church activity. 


-Vestry strongly encourages all teachers  to be trained in infant/child CPR and first aid.

-Written permission will be obtained from parents before any  students are allowed on field trips.
4.  Safe Church Training


-Within one year of commencement of service as a Warden, vestry member, youth or acolyte leader, choir 
director, church school teacher, volunteer working at the church on a regular basis or employed by the church, 
such person will attend Safe Church Training unless the Rector determines that he/she has had training 
substantially covering the foregoing matters. Safe Church training may take place at the church or at any other 
convenient location where a qualified trainer is available, or by way of an appropriately authorized or 
recommended computer course, video 
tape or DVD. All mandated reporters (clergy and paid employees) and 
volunteers who work in the parish will be provided a summary of current child abuse statutes and reporting 
requirements. A copy of the latest diocesan Safe Church handbook will be available in the church office.
5. Child, Domestic and Elder Abuse


-Individuals required by Section 4 to attend Safe Church Training will be taught techniques for recognizing 
physical, sexual and emotional abuse and neglect of children. They will also be attentive to indications of 
domestic and elder abuse and neglect.


-Any suspected case of abuse or neglect will be reported to the Rector or a Warden, and the matter will be 
handled in accordance with Diocesan policies and the legal requirements of the Commonwealth of 
Massachusetts. The contact information for the Department of Children and Families will be posted where it will be 
readily available to the Rector, the Wardens and any mandated reporter.


-The church will post in an appropriate visible place a list of resources in the community which provide services 
to 
people at risk, such as battered women's shelters, elder service agencies, rape crisis centers, and the local 
Outreach Worker.
6. Response


-All complaints are taken seriously.


-All complaints are investigated.


-Suspected abuse is reported to the Rector, the Diocese, the Massachusetts Office of Health and


  Human Services and the Police.
7. Posting


Copies of the complete Safe Church Policy will be available in all classrooms,


the library, the church office,  the Parish Hall, and website.
8. Fire Safety


-There will be a written plan for reporting and evacuation in case of a fire or other emergency.



-Paid and volunteer staff will be trained in the evacuation plan and an annual drill will be held.

-Fire extinguishers, emergency lights, and smoke detectors will be inspected annually and serviced as necessary.


-Fire protocols will be posted on the walls in the Parish Hall, the basement and in the Rectory.
9. Building Safety


-All hallways and stairways and exits will be kept clear of debris and impediments. Stair treads and


railings will be maintained.


-Cleaning supplies and hazardous materials will be stored in child-proof cabinets.


-Hot surfaces (radiators, steam pipes, etc.) will have protective covers.


-Electrical panel circuits will be clearly marked and electrical outlets protected with "baby covers".

Approved 2/2011
